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Introduction 
 

     ‘ The modern world requires new skills. Understanding I.C.T. and, more importantly, being able to 
apply it to the problems we face is one of the most important. Increasingly I.C.T. will be vital for our 
individual prospects and for our economy’s future.’  Lord Dennis Stevenson (Prime Minister’s Adviser 
on I.C.T. and Education.) 
 
      The development of Information, Control and Technology is changing at home and in the 
community. Its impact on the lives of individuals continues to grow and it is essential that our pupils 
can take advantage of its opportunities and understand its effects. 
 
Therefore, it is important that pupils in our school gain the appropriate skills, knowledge and 
understanding to have the confidence and capability to use I.C.T. throughout their lives. 
 
The National Curriculum requires I.C.T. to be used in all subjects where appropriate. I.C.T. is a cross 
curricular competence which is concerned with the acquisition, storage, manipulation, interpretation and 
telecommunication of information and involves creating, collecting, organizing, storing, processing and 
presenting information for specific purposes by electronic means. 
 
   
Aims   

 
•   To stimulate and promote the use of Information Technology Control in order to support, enhance 

and  extend learning opportunities. 
•   To use Information Technology and Control as a specific curriculum area and as a cross curriculum 

tool. 
•   To help both pupils and teachers to develop confidence and competence to use Information  

Technology and Control in a range of situations and contexts appropriate to tasks in hand. 
 

Objectives 
 
The I.C.T outcomes will be achieved through: - 
 
•   Providing pupils with opportunities to develop their I.C.T. capabilities in all areas specified by the  

National Curriculum. 
•   To allow pupils to gain confidence and enjoyment from their I.C.T. activities and to develop skills  

which extend and enhance their learning throughout the curriculum. 
•   To develop pupils’ awareness of the use of computers not only in the classroom, but in everyday life. 

 



•   To allow pupils to evaluate the potential of computers and also their limitations. 
•   To develop logical thinking and problem solving. 
•   To provide opportunities for pupils to gain knowledge about I.C.T. tools. These include CD-ROM, 

word processors, databases, control devises, digital cameras, the internet, graphics and software for 
processing both sound and images. 

•   To encourage pupils to become autonomous, independent users of I.C.T. both as a learning resource  
and as a discipline in its own right. 

•   To develop a whole school approach to I.C.T. ensuring continuity and progression. 
 

 
Classroom Management 
 
•   In achieving the aims of the I.C.T. curriculum, teachers are encouraged to use the widest possible  

range of  I.C.T. applications.  
 
I.C.T. should be presented via :- 
 
a)   by demonstration by the teacher to stimulate, activate and encourage pupils. 
b)   with lots of ‘hands on ‘ experience allowing practice and consolidation of I.C.T. techniques and 

            skills. 
c)   using practical, creative and problem solving activities. It is crucial that children perceive I.C.T. 

as a tool which can be used in almost any school activity. 
d)   by inviting children to share expertise and information gained in any particular activity.        
 

 
 

Cross Curricula I.C.T.     
      It is crucial that I.C.T. is seen as tool that can be used across the whole curriculum, including 
      art, music and P.E. As many opportunities as possible  should be taken to use I.C.T.  
      applications s part of the study of other subject areas, so that it becomes embedded in relevant  
      situations and realistic contexts. 
       
      Children should be encouraged to incorporate their use of  I.C.T. into the presentation of their 
      individual and group work. 
 
Planning  
•   Individual teachers planning are monitored by the I.C.T. leader and include 

the integrated use of  I.C.T. through all areas of the curriculum. 
 

•   Medium term I.C.T. planning will be planned from the QCA  scheme of work. 
      planning will : - 
 

- include the development of I.C.T. skills, knowledge and understanding. 
- the use of I.C.T. to enrich and extend their understanding of another subject.- 
- develop or use the children’s existing I.C.T. skills whilst working in a different subject 
  or context.   



 
 

•   Software throughout the school is carefully monitored to ensure that the children’s experience of  
I.C.T. is continuous and progressive. 

•   Differentiation should be achieved both through differentiated activities and through differentiation  
of  intended outcomes. 
 

Assessment 
 
 As in all other areas of the curriculum, children will be assessed and appraised to monitor their progress 
in the understanding and applying I.C.T.  
Assessment will include 
 
•   moderation of children’s work through all year groups to ensure progression and consistency. 
•   annual I.C.T. teacher assessment covering the I.C.T. objectives for the year with reference to the 

Q.C.A. I.C.T. scheme of work. 
•   ongoing teacher assessment. 
•   Class teachers should keep examples of pupils’ work copies of which should be forwarded to the  

I.C.T. leader who will keep a school portfolio of examples of children’s work. 
•   Teachers assessment of I.C.T. capability will be recorded through the year and will be reported to  

parents through termly interviews and annually through a written report. 
 

Equal Opportunities 
 
All pupils regardless of race, gender or ability should have the opportunity to develop I.C.T. capability. 
 
We ensure that our pupils: 
•   have equal access to I.C.T. resources. 
•   have equal opportunities to develop I.C.T. capability. 
•   use software which is appropriate to their ability. 

 
Special Needs 
 
Pupils with Special Educational Needs benefit from using  I.C.T. as it enhances access to the curriculum, 
and this in turn encourages motivation and the development of skills ensuring significantly higher 
achievements. Therefore, the opportunities to utilize I.C.T. should be maximized. 
 
•   pupils with difficulties in learning, who need to be motivated to practice basic skills regularly and 

intensively. 
•   pupils of high ability who may be extended through the use of programs which offer challenge and  

opportunities for investigation. 
 
 
 
 
 



 
 

Health and Safety. 
 
It is imperative that all electrical equipment is kept in good working order. To ensure the health and 
safety of pupils and staff the following guidelines must be adhered to: 
 
•   Pupils should not be allowed to switch the power on at the mains 
•   Equipment should be sighted away from water. 
•   Pupils should always be supervised when using electrical equipment. 
•   All plugs, leads and equipment will be checked regularly and tested for electrical safety in 

accordance with County Council guidelines. 
•   Pupils should not be allowed to carry equipment 
•   Pupils should not be allowed to eat or drink near any electrical equipment. 
•   Pupils will not normally work in front of a computer screen for more than 20 minutes at a time. 

 
 

Role of the I.C.T. leader 
 
•   Co-ordinate and take responsibility for the purchase and organisation of equipment 
•   take the lead in policy development and the integration of I.C.T. into schemes of work designed to 

ensure progression and continuity in pupils’ experience of I.C.T. throughout the school. 
•   support colleagues in including I.C.T. in their planning, assessment and record keeping. 
•   monitor progress in I.C.T.  
•   Review INSET needs of all staff and provide suitable training opportunities. 
•   take appropriate steps to keep up-to-date with developments in this rapidly changing field and 

disseminate information to colleagues as appropriate. 
•   Ensure this policy is successfully implemented throughout the school 
•   Review and update this policy periodically. 
 
 
Professional Development 
 
Information technology is a constantly evolving subject and we will endeavour to give staff the 
opportunity to familiarize themselves with new hardware and software as it becomes available in the 
school and to provide In-Service training to meet individual needs. 
 
 
 
 
 
 
 
 
 
 



 
Use of the Internet 
 
Introduction 
 
Usually, the resources used by pupils in school are carefully chosen by the teacher and determined by  
curriculum policies. Use of the Internet, by its nature, will provide access to information which has not 
been selected by the teacher. Whilst pupils will often be directed to sites which provide reviewed and 
evaluated sources, at times, they will be able to move beyond these, to sites unfamiliar to the teacher. 
 
The purpose of this policy is to: - 
 
•   Establish the ground rules we have in school for using the Internet. 
•   Demonstrate the method used to protect the children from sites containing pornography, racist or 

politically extreme views and violence. 
 

The school believes that the benefits to pupils from access to the resources of the Internet, far exceed the 
disadvantages. Ultimately, the responsibility for the setting and conveying  the standards that children 
are expected to follow, when using media and information resources, is one the school shares with 
parents and guardians. 
We feel that the best recipe for success lies in a combination of site-filtering, of supervision and by 
fostering a responsible attitude in our pupils in partnership with parents. 
 
Parents will be sent an explanatory letter and the rules which form our Internet Access Agreement (a 
copy of which is attached to this document).  
 
Using the Internet for Education 
 
The benefits include:- 
 
•   access to a wide variety of educational resources including libraries, art galleries and museums. 
•   rapid and cost effective world-wide communication 
•   gaining an understanding of people and cultures around the globe. 
•   staff professional development through access to new curriculum materials, experts’ knowledge and 

practice 
•   exchange of curriculum and administration data with the LEA/DFEE 
•   social and leisure use 
•   increased skills in all areas of the curriculum, particularly in being able to read and appraise 

critically and then communicate what is important to others. 
 
The school intends to teach pupils about the vast information resources available on the Internet, using it 
as a planned part of many lessons. 
 
All staff will review and evaluate resources available on web-sites appropriate to the age range and 
ability of the pupils being taught and the I.C.T. leader will assist in the dissemination of this 
information. 



Initially the pupils may be restricted to sites which have been reviewed and selected for content.  
 
Pupils will have the opportunity to exchange information via email. The children will not have 
individual email addresses but will use a class email address, all email sent and  received will be 
monitored by the class teacher  to ensure that expectations of behaviour are being met. 
 
Pupils’ Access to the Internet. 
 
The school will use the RM filtered Internet Service, which will minimize the chances of pupils 
encountering undesirable material. 
 
The school will normally only allow children to use the Internet when there is a responsible adult 
present to supervise. However it is unrealistic to suppose that the teacher’s attention will always be 
directed toward the computer screen. 
 
Members of staff will be aware of the potential for misuse, and will be responsible for explaining to 
pupils, the expectations we have of pupils. 
 
Expectations of Pupils using the Internet. 
 
•   We expect all pupils to be responsible for their own behaviour on the Internet, just as they are  

anywhere else in the school. This includes materials they choose to access, and language they use. 
•   Pupils using the Web are expected not to deliberately seek out offensive materials. Should any pupils  

encounter any such material accidentally, they are expected to report it immediately to a teacher, so 
that the service provider can block further access to the site. 

•   Pupils are expected not to use any rude language in their email communications and contact only  
people they know or people the teacher has approved. They be taught the rules of etiquette in 
emailing and are expected to follow them. 

•   Pupils must ask permission before accessing the Internet and have a clear idea why they are using it. 
•   Pupils should not access other peoples files unless permission has been given. 
•   Computers should only be used for school work and homework unless permission has been granted 

otherwise. 
•   No programs on disc or CD Rom should be brought in from home for use in school. This is for both 

legal and security reasons. 
•   No personal information should be given out ie. phone numbers, addresses. 
•   Pupils consistently choosing not to comply with these expectations will be warned, and 

subsequently, may be denied access to Internet resources. They will also come under the general 
discipline procedures of the school. 

 
 
 
 
 
 
 
 



 
Web Site Guidelines 
 
The Web site will celebrate good work, promote the school , publish resources for homework, and link 
to other good sites of interest. 
 
•   No names and photographs that identify individual children will appear on it. 
•   Home information and e-mail identities will not be included only the point of contact to the school 

i.e. phone number, school address and e-mail to Head/I.C.T. leader 
•   Group photos will not contain a names list. 
•   Work displayed will be of the highest quality and reflect the status of the school. 

 
 

Internet Agreement 
 
All pupils and their parents/guardians will be asked to read and sign an agreement covering the 
expectations we have of pupils using the Internet in school. 
 
 
 


